
52nd ENC, April 10 – 15, 2011 
2019 Galisteo St, Bldg I-1, Santa Fe, NM 87505 
Tel: +1-505-989-4573   ●   Fax: +1-505-989-1073   ●   jennifer@enc-conference.org 
 
 
If you have elected to purchase a scanner, you may follow the below instructions for 
use.  The scanner will arrive with an Installation and User’s Guide, but these brief 
directions work well, too. 
 
 
Directions for using scanner: 

• Plug in scanner 
• Windows XP will automatically recognize and load the scanner 
• Open a word document 
• Run scanner slowly down bar code 

 
Saving File 

• Save as a text only 
 
Open Excel 

• In the open window select file type as “text file” 
• Select delimited file type 
• Select comma as delimiter 
• Excel will display the data. 

 


